
JOB DESCRIPTION 
________________________________________________________________________________________________________________________________________________________________________  
  
  
DDEEPPAARRTTMMEENNTT::  SSHHEERRIIFFFF''SS  DDEEPPAARRTTMMEENNTT      DDAATTEE::  FFEEBBRRUUAARRYY  22000011  
  
JJOOBB  TTIITTLLEE::    PPAATTRROOLL  OOFFFFIICCEERR              GGRRAADDEE::  33  BBAARRGGAAIINNIINNGG  UUNNIITT  
  
      II..    JJOOBB  SSUUMMMMAARRYY::  

The Patrol Officer is responsible for patrolling all the rural areas of Knox County.  (A full-time patrol 
officer is stationed on Vinalhaven Island and a part-time officer is assigned to North Haven Island.)  The 
Patrol Officer investigates all complaints received from the dispatch in addition to handling other 
problems assigned or observed during the patrol shift.  He/She is responsible for the efficient performance 
of required duties in conformance with the rules, regulations, policies, and procedures of the Department 
as well as the laws of the State of Maine.  

  
Duties consist of, but are not limited to a number of general police responsibilities necessary to the 
stability and safety of the County.  Other duties/responsibilities include the transportation of prisoners to 
and from various correctional facilities within the State, as well as providing security and acting as court 
officer for the District and Superior Courts. 

  
    IIII..  JJOOBB  RREELLAATTIIOONNSSHHIIPP::  
  

AA..    RREESSPPOONNSSIIBBLLEE  TTOO::  DDiirreecctt  --  PPaattrrooll  SSuuppeerrvviissoorr;;  IInnddiirreecctt  --  SShheerriiffff  aanndd//oorr  CChhiieeff  DDeeppuuttyy..    RReevviieeww  aanndd  
aapppprroovvaall  ooff  wwoorrkk::    TThhrroouugghh  eessttaabblliisshheedd  ppoolliicciieess  aanndd  pprroocceedduurreess  aanndd  iinntteerrppeerrssoonnaall  ccoonnttaacctt..  

  
BB..    OOTTHHEERR  JJOOBBSS  SSUUPPEERRVVIISSEEDD::  PPaarrtt--ttiimmee  ddeeppuuttiieess  mmaayy  bbee  aassssiiggnneedd  ttoo  aa  PPaattrrooll  OOffffiicceerr''ss  ssuuppeerrvviissiioonn..    
SSuuppeerrvviissiioonn  eexxeerrcciisseedd::    GGeenneerraall  ddiirreeccttiioonn  aanndd  ssuuppeerrvviissiioonn..  

  
  IIIIII..  RREEPPRREESSEENNTTAATTIIVVEE  DDUUTTIIEESS  AANNDD  RREESSPPOONNSSIIBBIILLIITTIIEESS::  
  

PPaattrrooll  aallll  rruurraall  aarreeaass  ooff  KKnnooxx  CCoouunnttyy..                                            
  

IInnvveessttiiggaattee  aallll  ccoommppllaaiinnttss  aanndd  iinnvveessttiiggaattiioonnss  aassssiiggnneedd  iinn  aa  pprroommpptt,,  ccoouurrtteeoouuss  aanndd  pprrooffeessssiioonnaall  mmaannnneerr..  
  

IInnvveessttiiggaattee  aallll  aacccciiddeennttss  bbrroouugghhtt  ttoo  hhiiss  oorr  hheerr  aatttteennttiioonn  wwiitthhiinn  tthhee  ccoouunnttyy..                      
  
SSeerrvvee  aanndd  ddeelliivveerr  wwaarrrraannttss,,  ssuummmmoonnsseess,,  ssuubbppooeennaass  aanndd  ootthheerr  ooffffiicciiaall  ppaappeerrss  pprroommppttllyy..  

  
AAcctt  aass  CCoouurrtt  OOffffiicceerr  ffoorr  tthhee  DDiissttrriicctt  aanndd  SSuuppeerriioorr  CCoouurrttss  wwhheenn  nneecceessssaarryy..            

  
TTeessttiiffyy  iinn  CCoouurrtt  wwhheenn  nneeeeddeedd..  

  
TTyyppee  aaccccuurraattee,,  ccoonncciissee  aanndd  nneeaatt  rreeppoorrttss  aass  nneecceessssaarryy..                              

  
Coordinate efforts with other members of the Knox County Sheriff's Department and other law 
enforcement agencies to ensure continuity of purpose and maximum achievement of police objectives. 

  
Acquire and record information concerning events that have taken place during his/her period of 
assignment. 
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CCoommmmuunniiccaattee  wwiitthh  ssuuppeerriioorrss  aanndd  ffeellllooww  ooffffiicceerrss  aallll  iinnffoorrmmaattiioonn  oobbttaaiinneedd  wwhhiicchh  iiss  ppeerrttiinneenntt  ttoo  tthhee  
aacchhiieevveemmeenntt  ooff  ppoolliiccee  oobbjjeeccttiivveess..  

  
CCoonndduucctt  ttrraaffffiicc  ssttooppss  aanndd  iissssuuee  ssuummmmoonnsseess,,  wwaarrnniinnggss,,  ddeeffeeccttss  aass  wweellll  aass  aarrrreessttss  ffoorr  vviioollaattiioonnss  ooff  tthhee  llaaww..  

  
CCoonndduucctt  ccoommpplleettee  iinnvveessttiiggaattiioonnss  ooff  aallll  ccrriimmeess  aanndd  ooffffeennsseess..  

  
MMaaiinnttaaiinn  aa  wwoorrkkiinngg  kknnoowwlleeddggee  ooff  aallll  aapppplliiccaabbllee  llaawwss  ooff  tthhee  SSttaattee  ooff  MMaaiinnee  aass  wweellll  aass  tthhee  llaawwss  ppeerrttaaiinniinngg  
ttoo  sseeaarrcchh  aanndd  sseeiizzuurree..  

  
Note:  The list as stated above is a partial list of duties for a Patrol Officer for the Knox County Sheriff's 
Department.  He/She will be required to carry out all orders from the Patrol Supervisor, Administrator, Chief 
Deputy and Sheriff. 

  
    IIVV..    SSPPEECCIIAALLIIZZEEDD  EEQQUUIIPPMMEENNTT  UUSSEEDD::  
  

Sheriff's patrol car, radio communication equipment; firearms and tear gas when required; restraints; 
intoxilyzer; radar; fingerprint, photography and other investigative equipment; and general office 
equipment. 

  
      VV..    PPRROOBBLLEEMMSS  AANNDD  CCHHAALLLLEENNGGEESS::  
  

DDeeaalliinngg  eeffffeeccttiivveellyy  wwiitthh  tthhee  wwiiddee  ssppeeccttrruumm  ooff  dduuttiieess  tthhaatt  mmaayy  bbee  aassssiiggnneedd  ttoo  tthhee  PPaattrrooll  OOffffiicceerr..    RRoouuttiinnee  
dduuttiieess  ssuucchh  aass  sseerrvviiccee  ooff  ppaappeerrss  aanndd  ttrraannssppoorrttaattiioonn  ooff  aa  pprriissoonneerr,,  iinntteerrffeerreess  iinn  tthhee  ccoonndduucctt  ooff  iinnvveessttiiggaattiioonnss  
aanndd  ootthheerr  ppaattrrooll  dduuttiieess..  

  
      VVII..    DDIIMMEENNSSIIOONNSS  OOFF  WWOORRKK::  
  

Responsibility includes 13 communities with no organized police departments as well as the islands 
located in Penobscot Bay/Knox County. 

  
    VVIIII..    WWOORRKKIINNGG  CCOONNDDIITTIIOONNSS  AANNDD  JJOOBB  HHAAZZAARRDDSS::  
  

The nature of the work involves exposure to unpredictable situations which may hazard life or limb.  
Exposed to prisoners.  Potential exists to be exposed to blood borne pathogens. 
  

  VVIIIIII..    QQUUAALLIIFFIICCAATTIIOONNSS  RREEQQUUIIRREEDD::  
  
  AA..    EEDDUUCCAATTIIOONN  AANNDD  TTRRAAIINNIINNGG  RREEQQUUIIRREEDD::  

High School or equivalent and have completed the Basic Law Enforcement Training Program of the 
M.C.J.A., in the event that an applicant has not completed the law enforcement training course, the 
applicant  must meet standards as established by the MCJA Board of Trustees Selection Committee 
before hire.  (Standards are attached hereto as Appendix A – subject to update as warranted.) 

  
BB..    EEXXPPEERRIIEENNCCEE  IINN  TTHHIISS  OORR  OOTTHHEERR  PPRROOGGRREESSSSIIVVEE  JJOOBB  RREEQQUUIIRREEDD::  
HHaavvee  nnoo  ccrriimmiinnaall  rreeccoorrdd  aanndd  wwiilllliinngg  ttoo  ttaakkee  aa  ppoollyyggrraapphh  eexxaammiinnaattiioonn..  

  
Have a working knowledge of criminal, motor vehicle and civil law of the State to be enforced within the 
County. 
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HHaavvee  tthhee  aabbiilliittyy  ttoo  wwoorrkk  wwiitthhoouutt  ddiirreecctt  ssuuppeerrvviissiioonn  aanndd  ttoo  uussee  ggoooodd  ssoouunndd  jjuuddggmmeenntt..  
  

MMuusstt  hhaavvee  tthhee  aabbiilliittyy  ttoo  wwiitthhssttaanndd  tthhee  jjoobb  rreellaatteedd  ssttrreessss  aanndd  ddaannggeerrss..  
  

MMuusstt  bbee  wwiilllliinngg  ttoo  ppaarrttiicciippaattee  iinn  aa  mmiinniimmuumm  ooff  2200  hhoouurrss  ooff  iinn--sseerrvviiccee  ttrraaiinniinngg  eeaacchh  yyeeaarr  aass  rreeqquuiirreedd  bbyy  
llaaww..  

  
CC..    LLIICCEENNSSEE  OORR  CCEERRTTIIFFIICCAATTIIOONN  RREEQQUUIIRREEDD::  
Must meet current firearms range qualifications as established by the department.  Must possess a valid 
vehicle operator's license. 

  
IIXX..    RREEMMAARRKKSS::  
  

AA..    SSPPEECCIIAALL  MMEEDDIICCAALL  RREEQQUUIIRREEMMEENNTTSS::    AAnnyy  PPaattrrooll  OOffffiicceerr  sshhaallll  hhaavvee  aa  ssttaatteemmeenntt  ffrroomm  aa  pphhyyssiicciiaann  tthhaatt  
hhee  hhaass  hhaadd  aa  pphhyyssiiccaall  wwiitthhiinn  tthhee  llaasstt  3300  ddaayyss  ssttaattiinngg  tthhaatt  hhee  iiss  iinn  ggoooodd  hheeaalltthh  aanndd  hhaass  tthhee  pphhyyssiiccaall  aabbiilliittyy  
ttoo  hhaannddllee  tthhee  jjoobb''ss  rreellaatteedd  ssttrreessss  aanndd  ddaannggeerr..  

  
Any applicant must be in good physical condition and pass the physical agility test required of all 
applicants for the Knox County Sheriff's Department. 

  
BB..    JJOOBB  UUNNDDEERRSSTTAANNDDIINNGG::    TThhee  PPaattrrooll  OOffffiicceerr  iiss  rreeqquuiirreedd  ttoo  rreessppoonndd  ttoo  dduuttyy  wwhheenn  ccaalllleedd  bbyy  tthhee  SShheerriiffff,,  
CChhiieeff  DDeeppuuttyy,,  PPaattrrooll  AAddmmiinniissttrraattoorr  oorr  PPaattrrooll  SSuuppeerrvviissoorr..  FFaaiilluurree  ttoo  rreessppoonndd  wwhheenn  ccaalllleedd  wwiillll  bbee  
ccoonnssiiddeerreedd  ccaauussee  ffoorr  ddiisscciipplliinnaarryy  aaccttiioonn..    DDuurriinngg  tthhee  ffiirrsstt  ssiixx  ((66))  mmoonntthhss,,  tthhee  aapppplliiccaanntt  wwiillll  bbee  oonn  aa  
pprroobbaattiioonnaarryy  ssttaattuuss..  
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Appendix A 
Law Enforcement Officer Standards 

 
3.   In order to be admitted to the Law Enforcement Basic Training Course, an applicant who is 
employed as a law enforcement officer must meet the standards set forth below.  In the case of a person 
not yet employed as a law enforcement officer, the applicant must meet the standards set forther below 
as determined by a Selection Committee established by the Board of Trustees; 
  

A. Shall be a high school graduate, or have scored as follows on the General Education 
development test: 
 

1. Not lower than 35 on any one of the 5 parts, and 
2. An average not lower than 45 for all 5 parts; 

 
B. Shall be at least 21 years of age, unless the applicant has an associates degree or 60 credit 

hours of post secondary education in which case the appilcant must be at least 20 years of 
age; 

 
C. Shall submit the medical certificate provided by the Academy, signed by a licensed physician 

indicating that the applicant is physically and medically fit to undergo physical training at the 
Academy; 

 
D. Shall meet the physical fitness standards as established by the Board of Trustees; 

 
E. Should have no convictions for Murder, Class A, Class B, Class C, or Class D crime; or 

convictions for any violation of the Maine Criminal Code, chapters 15, 19, 25 or 45, or a 
conviction for any equivalent crime in another jurisdiction outside the State of Maine.  A 
person may make application to the Board of Trustees for a Waiver of this provision; 

 
F. Should not have engaged in any conduct that is penalized in this state as Murder, Class A, 

Class B, Class C, or Class D crime, or any provision of the Maine Criminal Code, chapters 
15, 19, 25 or 45; or engaged in such conduct in another jurisdiction outside the State of 
Maine, unless that conduct is not punishable as a crime under the laws of that jurisdiction.  A 
person may make application to the Board of Trustees for a wavier of this provision; 

 
G. Shall complete a state and federal criminal records check thought the submission of 

fingerprints to the State Bureau of Identification and the Bureau of Investigation; 
 

H. Shall possess a valid motor vehicle operator’s license.  If such license is not a Maine license 
at the time of admission to the Academy, the applicant shall obtain a State of Maine license 
within the time limits prescribed by Maine law; 

 
I. Shall be able to read and write at a level necessary to master the law enforcement basic 

training course as determined by the use of a reading and writing test; 
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  55

J. Shall be of good moral character, as determined by a thorough background investigation by 
the hiring agency; or in the case of a person not yet employed, by the Academy Selection 
Committee, after review of the background investigation conducted by a licensed investigator 
approved by the Board of Trustees; 

 
K. Should have no conviction for operating a motor vehicle under the influence of intoxicating 

liquor during the ten year period prior to application to the Basic Law Enforcement Training 
Program, or have been adjudicated of committing the administrative offense of operating a 
vehicle under the age of 21 with greater than a 0.00 blood alcohol content during the six-year 
period prior to application to the Law Enforcement Basic Training Course.  A person may 
make application to the Board of Trustees for a waiver of this provision. 

 
L. Shall complete to the satisfaction of the employer, or in the case of a person not yet 

employed, to the Academy Selection Committee, a polygraph conducted by a certified 
polygraph examiner approved by the Board of Trustees; 

 
M. Shall complete to the satisfaction of the employer, or in the case of a person not yet 

employed, to the Academy Selection Committee, a psychological examination conducted by 
a licensed psychologist or through the use of an assessment instrument approved by the 
Board of Trustees; 

 
N. Shall complete an oral interview by the hiring agency or in the case of a pre-employment 

candidate, by a panel appointed by the Chair of the Board of Trustees representing state, 
municipal, and county, law enforcement agencies; and 

 
O. Shall not falsify or misrepresent any information during the application process, background 

investigation, or polygraph examination. 
 
BASIS STATEMENT: Chapter 3 is adopted to insure minimum standards for attending basic training 
programs sponsored by the Academy. 
 
AUTHORITY: 25 MRSA § 2803-A (2) 
 
EFFECTIVE DATE: January 12, 1979 
 
AMENDED:  July 14, 1983 
   August 15, 1985 
   August 1991 
   August 1994 
   February 7, 1997 

December 1, 2000 
 

 


